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FY16 WRIA 34 RCPP Guidelines for Reporting TA and Significant Contribution for TA and FA 

 If you are a Partner contributing and requesting TA, your goal as a partner is to submit 

more dollars of significant contributions than your TA request in your monthly 

voucher request, because at the time of EQIP contracting in July, your significant 

contribution must match both your TA and the FA required to fund all the projects 

signed up, screened high, and selected through ranking in your partner bucket. Please 

track your progress towards your total significant contributions, and we will check things 

on our end.  

 If you are a Partner providing significant contribution but no TA, your significant 

contributions are also essential to support the Partners’ requests from the general partner 

bucket. PCD will be signing a Memorandum of Understanding with these Partners.  

 Your RCPP significant contributions can come from any source that meets our resource 

objectives of water quality, soil health, and habitat during July 1, 2015 to June 30, 

2020 in WRIA 34 Palouse watershed. Major deliverables such as implementing 

riparian buffers and direct seed practices using other funding sources are excellent 

contributions, so please submit backup for these after project completion, but other 

objectives can be included such as monitoring, education, and outreach. Other federal 

funds and funds used for match on other projects can be used as significant contribution 

(if not NRCS funds), because these are considered a “contribution” to conserving our 

resource concerns, not match 

Items that can be used to document significant contributions (that meet objectives above):  

 Time – Signed timesheets and comp rate  

o **Please make sure the hours you are reporting and highlighting add up to the 

hours you noted on the formstack form. 

o For those submitting TA requests - any time used for significant contribution on 

timesheets (including the ones submitted for TA reimbursement) should be 

highlighted in a different color than the TA request, and must be for work done 

within the Palouse watershed and that meet the objectives stated above. Also, 

please note the grant number and the funding source on the formstack form.  

o For those submitting for significant contribution only – please highlight the time 

being used as contribution that is within the watershed and meets the objectives 

stated above. Please indicate the funding source and grant number if applicable. 

 Equipment – any equipment purchased within the timeframe that will be used for 

objectives stated above. Again, indicate the funding source. 

 Travel – any travel that meets the above objectives for work done in the watershed. 

 Costshare expenditures or other payments to meet deliverables of water quality, soil 

health, and habitat.  
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o Please sign the authorization when submitting and make sure to store backup in 

house (see release below) 

 Prorated rent, administration, and overhead cost  

o to calculate the prorated items such as rent you will add up your total hours for the 

month and divide that by the hours spent working on the above objectives for 

significant contribution. Then subtract that percentage from your total rent. Please 

note how you calculated the percentage on your submission. 

 Overhead rate-whatever rate your organization uses as standard indirect/overhead rate. 

Please calculate this monthly value yourselves or work with Pam to calculate, then 

submit documentation approved by board, chair, or federal body 

 

***NEW*** Payment or costshare authorization ***NEW***  

 

By signing below, I certify that the following is true:  
 

 

The project/practice(s) reported below as significant contribution for the 

WRIA 34 RCPP:  
 

a) occurred in the Palouse Watershed  

b) the funding agency requirements were met including, but not limited to, 

best management practices, cultural resource review, and suspension and 

debarment checks, as applicable to the project and/or plan  

c) the project/practice(s) were implemented/installed and completed 

according to Natural Resource Conservation Service (NRCS) standards 

and specifications  

d) payment was received by the recipient(s) per the grant agreement  

e) backup documentation that document practice(s), acres, payment 

amount, funding source, and/or completion of funding requirements will 

be stored securely with Partners for 10 years and will be available for 

review by funding agency, lead entity, and federal auditor  

 

Please include name of authorized partner, group, and position below signature 
 

 


